The Gallery Booking Regulations
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When to Make a Booking? {ajizT5 ?

Please submit your application in writing no earlier than 12 months and no later than 6 months before
your intended exhibition date. If the application submission is earlier than 12 months, the application
will be considered by Fashion & Textiles Resource Centre Committee. The application result will be
announced When the official booking period is released.
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Fill in the Gallery Booking Form 3z F REETEE TR 4

Your application can only be processed upon receipt of your complete booking form with sufficient
information including the items listed below.
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1. Brief exhibition proposal =&z 1&%
2. No less than 10 photographs of exhibits /b +3RA9(E & H
3 CV or brief biography of exhibitor(s) and/or organization(s) Hiz5% L&/
4. Information on previous exhibitions (e.g. catalogues) LIk EERIERE (FI40 © EEMF LS ETEH)

Payment of the Booking Deposit & Booking Confirmation &< R HESE

There is no rental charged for the use of the Gallery, but you are required to pay a deposit of HK$2,000
in cash or cheque made payable to “The Hong Kong Polytechnic University” to confirm your booking.
If the deposit is not paid within a week of notification, the dates will be released.
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Assessment of Application Z#tHE

Completed application will be assessed by Fashion & Textiles Resource Centre Committee, the
application result will be announced within 30 working days thereafter or before 12 months of the
beginning of the exhibition YELST R S R IR R 4 B R P L B Bt o SRS AR SR 19 30 (BT
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Exhibition Agreement and Submission of Publicity Materials #4362 =&k}

An agreement must be signed no later than 3 months before your exhibition date. At the same time, you
are required to submit the following publicity material:
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1. Banner / posters / handbills (both hard copies and digital files) #&ig /&G, & {#HHiE
2. At least 5 good quality photos (jpeg files of each in 3 Megapixel or above)
RORHIRIERIER (JPEGHZE, FikiER 3 HEE sl 1)

3. A press release in English, and if possible, in Chinese as well #3557k

Publicity 2

The Fashion & Textiles Resource Centre will publicise your exhibition through our ITC media network.
However, exhibitors are responsible for the organization of the exhibition from preparing publicity
work, all printed materials (invitations & catalogues etc.), to hanging and dismantling.
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What are Your Responsibilities in the Gallery Be&E1EE

Do not deface the gallery venue and facilities. Fees will be charged for damages or loss. No exhibits will
be stored in the Fashion & Textiles Resource Centre or after the exhibition period.
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The Fashion & Textiles Resource Centre reserves the right to accept or reject a booking.
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